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Movember 10 2005

Memorandum

To: All Education Line Officers, OIEP
All Principals/School Administrators,OIEP
A
From: Acting Deputy Director, 4

ol
Through: Kay Hayes, Security Officer, c}]E/p?j/ij / } y

Subject: Homeland Security Presidential Directive 12 {HSF‘D—12}

HSPD-12 was signed by the President on August 27, 2004, and mandates the

implementation of a Government-wide standards for Federal identification issued to
employees and contractors.

As a result of HSPD-12, OIEP Security Services has been tasked with the responsibility
to ensure OIEP is in compliance with the identity proofing, registration process and
background investigation requirements prescribed in HSPD-12. Under the new
requirements, a preliminary background check must be completed before a new
employee can begin work with Indian Affairs. The preliminary background check
consists of a search of Office of Personnel Management and Department of Defense
background investigation files and an FBI National Criminal History Fingerprint Check.
We do not foresee that this new requirement will seriously impact OIEP as our current
requirement of favorable screening prior to appointment has already been implemented.

At this time we are required to submit the names of Registrars and Card Issuers for
OIEP. It has been recommended that the current security point of contact at each
school be given the responsibility of Registrar and the business manager at the line
office be given the responsibility of Issuer. The following are the responsibilities for the
Registrar and Issuer:

Reagistrar
v Review and verify the validity of the Personal Identity Verification Credential
Request form

¥ Complete the -9 Employment Verification Form
v Capture a facial image and fingerprints of the applicant



|ssuer
v Verify the identity of the applicant
¥ |ssues the Smart Card to the applicant

Please provide the name of the Registrar, Card Issuer and names of those individual
who will serve as their back-up no later than November 15, 2005. These names can be
faxed to: ATTENTION: Edie Benson at (505) 248-6987.

In addition, attached you will find information pertaining to HSPD-12 received by OIEP
Security Services on November 8, 2005. OIEP Security Services is currently reviewing
all information. Please be advised that additional instructions will be distributed once
QIEP Security Services has had the opportunity to thoroughly review these
requirements. Until further notice, at this time your role is to provide the name of the
Registrar, Card Issuer, and names of their back-up and no further action should be
taken.

OIEP Security Services has also advised that the hiring procedures reflected in the
memorandum dated November 7, 2005, will not be applied as OIEP is unique and the
current hiring procedures in place for OIEP will be followed:

We appreciate your patience and cooperation in the implementation of the requirements
set forth in HSPD-12 and FIPS 201. Additional information and updates will be provided
as we are notified. If you have any questions, please contact either Jackie Johnson at
(505) 248-6359 or Edie Benson at (505) 248-6364.
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